




Revised 07/2002

GUIDELINES FOR NOMINATING A TRACT OF LAND
TO BE INCLUDED IN A STATE MINERAL LEASE SALE

The State Mineral Board is authorized under R.S. 30:124 et seq. to grant oil, gas and other
mineral leases on all land and/or water bottoms owned by the State of Louisiana.  All
nominations for leasing should fall under one of the following categories:

Offshore Tract: - Those tracts that lie seaward of the Louisiana coastline, but landward of the survey
line lying three nautical miles from the Louisiana coastline, each as determined by the report of the
Special Master and set out by a judgment decree rendered in June of 1975, in the litigation styled
United States v. State of Louisiana, et al No 9 Original, by the Supreme Court of the United States.
Leases on Offshore Tracts carry a maximum of five (5) years for the primary term.

Inland Tract: - Those tracts which lie landward of the Louisiana coastline as determined by the report
of the Special Master and set out by a judgment decree rendered in June of 1975, in the litigation styled
United States v. State of Louisiana, et al. No. 9 Original, by the Supreme Court of the United States. 
Leases on Inland Tracts carry a maximum of three (3) years for the primary term.

Wildlife and Fisheries Tracts: - Those tracts of land and/or water bottoms located within the
geographical boundaries of recognized and named wildlife management areas, preserves, refuges or
similarly defined and designated areas under the jurisdiction and control of the Department of Wildlife
and Fisheries, and which contain underlying mineral rights belonging to the State of Louisiana. Parties
desiring to nominate a tract within an area under the jurisdiction and control of Wildlife and Fisheries
must contact that Department to notify them of the proposed lease as that Department must agree to
any leases on property under its jurisdiction.  Further, that Department has enacted special rules,
provisions, regulations and/or other limitations on activity which are in force regarding each specific and
respective wildlife management area, preserve, refuge or similarly designated area; which rules,
provisions, regulations and/or other limitations, in most cases, must be incorporated into any lease
given.  Examples include: The Pass-a-Loutre Wildlife Management Area, Rockefeller Wildlife Refuge
and The Russell Sage Wildlife Management Preserve (covering Marsh Island)  under which the State of
Louisiana owns only fifty percent (50%) of the minerals and mineral rights.

State Agency Tracts: - Those tracts owned by a State Agency such as school boards, levee districts
and other boards and commissions, parish and municipality governments, universities or colleges, or
other similar entities deriving power ultimately from the State of Louisiana, including Sixteenth Section
Lands held by the State of Louisiana in trust for the school boards of the various and respective
parishes.  Under R.S. 30:151 et seq., State agencies may lease their own lands or may request the
State to do it for them. In all circumstances, application must first be made to the agency owning or
having control over the respective property to be leased and the agency will determine if it will lease the
property or make application to the State to do it for them.  Under R.S. 30:154(C) school indemnity
lands may only be leased by the State. 



White Lake Tract: - Those tracts which lie within the geographical boundaries of White Lake. 
Portions of White Lake have been determined by judgment in an appropriate court of law to be
privately owned.  Other portions of White Lake are subject to a judicial compromise and legislation
(being Act 92 of the 1942 Regular Session of the Louisiana Legislature) requiring any party who
obtains a mineral lease from the State on a particular tract to also obtain a mineral lease, the royalty and
bonus/rental of which cannot be less than one-half (½) of the royalty and bonus/rental set forth in the
State lease, on the same tract from Llog Exploration Company (immediate successor to Energy
Development Corp.) and from Avrico, Inc. [both successors to Acadian Vermilion Rice Irrigation
Company, Inc.] Other special provisions agreed upon by and between the State and Llog Exploration
Company and Avrico, Inc. pertain to a minimum total royalty from all leases on a given tract of twenty-
five percent (25%) together with a release clause at the end of the primary term releasing all depths
below one hundred (100') feet below the deepest producing formation or behind pipe formation
capable of producing.  Those portions of White Lake comprising water bodies created by erosion of
the shoreline from the time of the above set forth judicial compromise and legislation in 1942 to the
present date are claimed one hundred percent (100%) by the State and the State does not require the
second lease thereon from the above mentioned companies.

GENERAL INFORMATION CONCERNING NOMINATIONS

State mineral lease sales are generally held on the Second Wednesday of each month unless
otherwise noticed.  Nominations for a particular lease sale must be physically in the hands of
appropriate personnel on the 8th floor in the Office of Mineral Resources, located in the LaSalle
Building at 617 North 3rd Street, Baton Rouge, Louisiana, 70802-5428, whose mailing address is P. O.
Box 2827, Baton Rouge, Louisiana, 70821-2827, no later than the end of business of the day and date
published by the Office of Mineral Resources annually and made available to the public on request and
on the Department of Natural Resources web page as being the cut-off date for receiving nominations
for each respective monthly State mineral lease sale (This generally falls three (3) months prior to the
State mineral lease sale date on which the nominated area will be available for bid).  Also published by
the Office of Mineral Resources and available to the public on request or on the Department of Natural
Resources web page are the monthly State Mineral Lease Sale dates for the year and the dates on
which the nominations will be advertised in the State journal for each respective State Mineral Lease
Sale.

L.R.S 50:1 of the Louisiana Revised Statutes of 1950 provide that nominations in Avoyelles,
Bienville, Bossier, Caddo, Caldwell, Catahoula, Claiborne, Concordia, DeSoto, East Carroll, Franklin,
Grant, Jackson, LaSalle, Lincoln, Madison, Morehouse, Natchitoches, Ouachita, Rapides, Red River,
Richland, Sabine, Tensas, Union, Vernon, Webster, West Carroll and Winn Parishes shall contain
North Zone  coordinates; while nominations in Acadia, Allen, Ascension, Assumption, Beauregard,
Calcasieu, Cameron, East Baton Rouge, East Feliciana, Evangeline, Iberia, Iberville, Jefferson,
Jefferson Davis, Lafayette, Lafourche, Livingston, Orleans, Plaquemines, Pointe Coupee, St. Bernard,
St. Charles, St. Helena, St. James, St. John the Baptist, St. Landry, St. Martin, St. Mary, St.
Tammany, Tangipahoa, Terrebonne, Vermilion, Washington, West Baton Rouge and West Feliciana
shall contain South Zone  coordinates. Single nominations shall not overlap the North Zone and the
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South Zone.  However, if a group of contiguous nominated tracts has tracts in both the North Zone and
the South Zone, the zone containing the majority of tracts will determine coordinate use throughout the
group.  

Tracts under a State mineral lease which may have terminated will not be accepted for
nomination until the “terminated” lease has been fully released.  This will have been accomplished by the
recorded release being sent to the Office of Mineral Resources to be checked against lease ownership
records to make sure that all working interest owners of record in our office have executed the release,
that the release is in proper form and that it does, in fact, purport to release the entirety of the State
mineral lease. 

Where portions of State mineral leases are being or have been released, a nomination of that
“released” portion will not be accepted until that portion has been fully released which is accomplished
in the same manner as the terminated lease.

When the nominated Tract is tax adjudicated land, the nominating party shall accompany his
nomination with a copy of the tax sale whereby the State acquired the said property, the name of the
party who lost the property at the tax sale, the year for which taxes were unpaid which precipitated the
tax sale, the date of the tax sale at which the property was lost and whether the State owns surface and
minerals or minerals only.

All nominations shall be described using X,Y coordinates at the point of beginning, with the
point of beginning so designated on the accompanying hard copy plat and in the word.doc file, and at
all corners or turning points on the boundary of the nominated polygon (with the X coordinate first),
and the written description shall include the distance and bearings between said points. The X,Y
coordinates in the word.doc file (written description) must match those in the dxf.file exactly. 
Where arcs comprise a portion of the boundary, the X,Y coordinate of the points at the beginning
of the arc and at the end of the arc, radius of the arc and the chord distance and bearing
between the beginning and ending points shall be furnished in the description. The positional error
of each point along the boundary line of a nomination shall not be greater than 0.02 feet. 

Where the nominated tract abuts and intersects the three mile line , as specified in the report of
the Special Master and set out in the judgment decree rendered by the Supreme Court of the United
States in 1975 in the litigation styled United States v. State of Louisiana, et al No. 9 Original, the
description shall include the following:
1. A point of beginning with an X,Y coordinate and so designated as “Point of Beginning.”
2. From a point on the boundary line of the nominated area having a specific X,Y coordinate

describe a line with a precise distance and bearing to a point on the three mile line having a
specific X,Y coordinate.

3. Thence describe an arc along the three mile line right or left of coordinate point in 2. above (If
three mile line is arced at that portion; otherwise, describe the line with precise distance and
bearing along the three mile line to the next point with an X,Y coordinate) and, in the written
description, state “having a radius of 18240.60 feet and a center at (whatever the center is
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specified in the above described judgment for each section of the coastline).”  This will differ
from the dxf.file in that when computing the point with X,Y coordinates on the three mile line
and describing an arc to the next point with X,Y coordinate, the center from which the radius is 
measured will differ from that set out in the judicial decree in order to make the closure.  This
will be the only time when a part of the description in the word.doc file differing from
what is in the dxf.file will be acceptable to the State.  Continue describing that part of the
nominated area in like manner for so long as the nominated area abuts the three mile line.

4. Thence finish the closure of the nominated polygon using points with X,Y coordinates
connected by lines having distances and bearings.

A single nomination shall not cross over the Louisiana coastline as defined by the report of the
Special Master and set forth in the judgment decree in June of 1975 by the Supreme Court of the
United States in the litigation styled United States v. State of Louisiana, et al No. 9 Original to
encompass both Inland and Offshore areas of State owned lands and/or water bottoms as herein above
defined.

* A change of previous policy now permits a single nomination in an area utilizing the Block
System, both Inland and Offshore, to include portions of more than one Block.

If the nominated tract abuts and intersects the coastline of Louisiana as set forth in the report
of the Special Master and in the judgment decree rendered by the Supreme Court of the United States
in 1975 in the litigation styled United States v. State of Louisiana, et al No. 9 Original, which is the
demarcation line between tracts designated as Inland and those designated as Offshore by the Office of
Mineral Resources, the following shall be included in the description:
1. A point of beginning, so designated, with an X,Y coordinate.
2. From a point on the boundary line of the nominated area having a specific X,Y coordinate

describe a line with a precise distance and bearing to a point on the coastline - as designated
herein above - having a specific X,Y coordinate.

3. Thence describe a line in a general direction, i.e., northwesterly, northerly, easterly, etc., to the
next point on the coastline having a specific X,Y coordinate; and so on for as long as the
nominated area abuts the coastline.

4. Thence complete the description utilizing points with specific X,Y coordinates connected by
lines having specific distances and bearings.

A single nomination shall not include both a tract identifiable only by Section, Township and
Range, or by distances and points using Section lines - such as tax adjudicated lands, vacated State
lands or similarly described acreage - and a tract identifiable by X,Y coordinates.  Nominations of tax
adjudicated lands, vacated State lands and such similarly described lands shall be separate for
each such tract.

Where the nominated tract encompasses a river, stream, bayou or other similarly long, narrow
water body, the nominating party shall utilize a polygon only as large and as wide as is necessary to



completely encompass the water body nominated and the polygon shall be described utilizing X,Y
coordinates at corners and turning points connected by lines with specific distances and bearings. 
Simply describing a specific water body as being bounded on a side - either north, south, east or west -
by a north/south or east/west line having a single coordinate - either an X or a Y coordinate - thence
along the water body to another boundary having a north/south or east/west line with a single
coordinate will not be accepted.

The nominated area of interest shall not overlap existing State mineral leases nor shall it overlap
the boundary of a wildlife management area, refuge, preserve or other similarly designated area under
the jurisdiction of the Department of Wildlife and Fisheries.  Nominations will not be allowed to overlap
previously nominated tracts and any such overlaps shall be returned.

  If the nominated area of interest partially encloses or abuts an existing State mineral lease 
(having a portion of its boundary line in common with that of an existing State mineral lease),
the following shall be included in the description:
1. A point of beginning (POB) so designated on the hard copy plat and in the word.doc file,

having a specific X,Y coordinate located on the boundary line of the nominated area.
2. From the POB describe a line having a distance and bearing to a point on the boundary line of

the existing State mineral lease where the X,Y coordinate must match that of the point on the
existing State Mineral Lease with an error of no more than 0.01 feet.

3. Thence describe lines with distances and bearings along the boundary of the existing State
mineral lease to points having specific X,Y coordinates on the boundary line of the existing
State mineral lease for so much of said existing State mineral lease as is abutted or partially
enclosed by the nominated area to a point having a specific X,Y coordinate on the boundary of
the existing State mineral lease where the boundary of the nominated tract no longer coincides
with the existing State mineral lease.

4. Thence finish the description of the nominated polygon utilizing points with X,Y coordinates at
all corners or turning points connected by lines having distances and bearings back to the POB.

If the nominated area wholly encloses an existing State mineral lease, the nominating party shall
include in the description of the nominated area the following: 
1. A point of beginning (POB) so designated on the hard copy plat and in the word.doc file,

having a specific X,Y coordinate on the boundary line of the nominated area.
2. From the POB describe a line containing distance and bearing to a point on the boundary line

of the existing State mineral lease where the X,Y coordinate must match that of the point on the
existing State mineral lease with an error of no more than 0.01 feet. 

3. Thence describe lines with distances and bearings along the boundary of the existing State
mineral lease to points having specific X,Y coordinates to include the entire boundary of the
existing State mineral lease back to the original point of intersection of the nominated area with
the existing State mineral lease with an X,Y coordinate match error of no more than 0.01 feet.

4. Thence finish the description of the nominated polygon utilizing the points with X,Y coordinates
at all corners and turning points connected by lines having distances and bearings back to the
POB or, the nominated tract can be split into two tracts each of which abuts or enclosed one-
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half of the existing state lease and each of which can be described as set forth herein above for
tracts which partially enclose or abut existing state leases. 

  Where the nominated area abuts an existing State mineral lease designated as a floating
lease (having at lease part of its boundary not fixed by points having X,Y coordinates because of the
manner of the original description when the lease was awarded, i.e., “to the shoreline,” or by Sections,
Township and Ranges which cannot be converted by the staff to X,Y coordinates) on the GIS map of
existing State mineral leases which can be found on the Department of Natural Resources website, or
abuts a wildlife management area, preserve, reserve or other similarly designated area under the
jurisdiction of the Department of Wildlife and Fisheries where the boundaries are not fixed with relation
to other State lands or water bottoms in the view of the staff of the Office of Mineral Resources, or
abuts any other area of an indeterminate boundary which cannot be overlapped by a nomination
(hereinafter all called “indeterminate areas”),  the nominating party shall include in the property
description the following:
1.  A point on the boundary of the nominated tract having a specific X,Y coordinate.
2. Thence a line having a particular bearing and an approximate distance and stated to intersect

the boundary of the indeterminate area at a point with an X,Y coordinate.
3. Thence meander along the boundary line of the indeterminate area either back to the original

point of intersection (if wholly enclosed) or to the point where partial enclosure terminates (if
partially enclosed).

4. Thence state a line having a particular bearing and distance back to a point having an X,Y
coordinate on the boundary line of the nominated area.

5. Thence finish the description of the nominated area utilizing points having X,Y coordinates
connected by lines having distances and bearings.

** A change of previous policy now requires that the nominated tract-whether containing
only state owned lands and/or water bottoms, or a mixture of private and state owned lands and/or
water bottoms-shall not contain more than two thousand five hundred (2500) acres of state owned
lands and/or water bottoms within a square or rectangle only, no side of which is greater than three and
one-half (3 ½) miles in length EXCEPT, that a nomination abutting an existing lease or the boundary of
a wildlife management area or other similar area under the jurisdiction of the Department of Wildlife &
Fisheries may have one side of the square or rectangle conform to the boundary line of the existing
lease or wildlife management area.

If the nominated tract is in the Pass-a-Loutre Wildlife Management Area where privately
owned acreage is mixed with State owned lands and water bottoms, and the polygon nominated
contains both private and State acreage, the nominating party shall be responsible for separating out the
private acreage from the State acreage in the nominated area using the same format - using X,Y
coordinates where possible with connecting lines using distances and bearings, etc. - as is used in
describing the nominated tract in the first place.



THE NOMINATION PROCESS

The following process is in conformity with R.S. 30:125, as amended, of the Louisiana Revised
Statutes of 1950.
1. The nominating party is required to submit his nomination on a diskette containing a

discreet dxf.file and a discreet word.doc file, and his plat as hard copy on paper.  (For a
State Agency, tax adjudicated, vacant state land or school indemnity land tract where
the only description is a legal one giving Section, Township and Range. or some other
type of description not capable of translation into the 1927 Louisiana Coordinate
System (utilizing points with X,Y coordinates) with points connected by lines with
distances and bearings,  no dxf.file is necessary; only a word.doc file in Microsoft
Word giving the legal description and a hard copy plat, in the form and scale set forth
herein below, is necessary) 

The dxf.file shall contain only the boundary of a nominated area (single line ) with no
additional lines, labels, text or graphics.  The single line nominated area shall be constructed of
individual line segments between vertices.

The word.doc file shall contain the written description of the nominated area in Microsoft
Word only.  The X,Y coordinates of the points, with the point of beginning clearly designated as such, 
on the description must match exactly the X,Y coordinates of the dxf.file and must be connected by line
segments having specific distances and bearings.  The description shall be in block form (no
indentations for course changes or for any other reason) and each portion of the description shall
be written out, i.e., the words North, South, etc. and the words inches, feet, miles, etc. for distances
and degrees, minutes and seconds for bearings  (no abbreviations or symbols). The word.doc file
shall further contain the parish, or parishes, in which the nominated tract is located, whether the
nomination is in the North or South Zone, and, in the Offshore Area, the Block System and Block
Number of the nominated area..

The hard copy plat shall be on a scale of 1" to 1000', 1" to 2000', 1" to 3000' or 1" to 4000'
and shall show only the nominated tract polygon, but only the point of beginning need be shown with
X,Y coordinates.  It shall have written thereon whether it is Offshore or Inland, North or South Zone
and shall show the Block System and Block Number where appropriate.  If appropriate, the plat shall
state what background maps were used to calculate acreage.

If the nomination is for a State Agency tract for which the State is performing the leasing
function, the nominating party shall turn in the nomination as herein above specified if the tract is
otherwise incapable of translation into Louisiana Coordinate System of 1927.  Otherwise, the
nomination must include a diskette with a dxf.file and a word.doc file, the same as if nominating a State
tract.  Additionally, a resolution from the appropriate State Agency requesting the State to lease the
property on its behalf must accompany the nomination.
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2. A check made payable to the Office of Mineral Resources, or to the Agency and
endorsed to the Office of Mineral Resources if a State Agency nomination, in the full
sum of the nominating fee (at present $400 per nomination).  If the same nominating
party submits more than one nomination, said nominating party may pay the
nominating fee with one check totaling the sum of $400 multiplied times the number of
nominations submitted. The nominating party will be given an invoice of the charges
which must be paid in the Department of Natural Resources Accounting Office prior to
the nominated tracts being processed.

 

Revised 09/2001

GUIDELINES FOR SUBMITTING BIDS ON TRACTS INCLUDED
IN A STATE MINERAL LEASE

*All bids must be submitted on the authorized state lease bid form, a copy of which is available
on request at the Office of Mineral Resources, 617 N. 3rd Street, Baton Rouge, LA 70802, or
on the Department of Natural Resources website. All bid forms submitted must be filled out
correctly and contain the following:
1.  The tract number being bid upon must be filled in the appropriate blank at the top of the bid
form.
2.  If the bid is for the entirety of the tract advertised, then fill in the acreage of the entire tract in
the blank provided.  If the bid is for a portion of the tract advertised, then the acreage amount
of the portion bid must be written in the appropriate blank provided.
3.  The name of the bidder must be provided in the appropriate blank because the lease award
will be in the name of the bidder.
4.  The primary term of the lease requested.  Offshore tracts being bid on can
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Revised 05/2002 
OFFICE OF MINERAL RESOURCES
Approved form for application to lease
State-owned lands and waterbottoms

                                       
Name

                                                    
Social Security No. (or) Tax ID No.

                                       
Address (Street No. or P.O. Box)

                                       
City State Zip Code

                                       
Area Code Phone No.

                                       
Area Code Fax No.

                                       
Application Date

Gus C. Rodemacher, Assistant Secretary
Office of Mineral Resources
P.O. Box 2827
Baton Rouge, Louisiana 70821-2827

Dear Sir:

By virtue of and in conformity with the provisions of Chapter 2, Title 30 Sections
121-136 of the Louisiana Revised Statutes of 1950, as amended, the undersigned
hereby makes application for an oil, gas and mineral lease on the following
described tract situated in                                        Parish (es),
Louisiana, to wit:

Attached hereto is one (1) copy of a plat upon which has been outlined the above
described tract.

Two additional copies of the application and plat are submitted for your file.

There is also attached a Check, payable to the Office of Mineral Resources, in the
amount of $400.00 (nonrefundable fee) to cover the cost of advertisement.  The name
to appear as applicant in your Notice of Publication is            

                                                                           

Yours very truly, 

                                    
Attachments
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